CIVIL ENGINEERING STUDENT ASSOCIATION

NEW MEXICO STATE UNIVERSITY

BY-LAWS

ARTICLE I: NAME OF ORGANIZATION

The name of the organization shall be Civil Engineering Student Association (CESA).
ARTICLE II: PURPOSE

The purpose of the CESA is to:

1. Promote student’s academic, professional and other activities of mutual interests through wider, regular and frequent exchange of views among students, faculty/staff members, and industry related professionals. 

2. Establish close link with other institution/organization/industry and academic disciplines to promote mutual cooperation and to facilitate multidisciplinary research approach.

3. Provide a common forum for students to develop their presentation skills and advance their research activities.   
ARTICLE III: MEMBERS AND MEMBERSHIP

Section I:
The Association shall have regular, affiliated, and honorary memberships.

Section II:

Regular membership shall be open to any undergraduate or graduate student enrolled at New Mexico State University (NMSU) or Dona Ana Community College (DACC) and pursuing their degree in engineering, the physical sciences, the life sciences, or mathematics. 

Section II: 

Affiliated membership shall be open to any undergraduate or graduate student or any individual willing to participate and promote the organization’s activities.

Section III: 

Honorary membership is opened to any faculty or staff member of NMSU or DABCC. This membership may also be awarded to people whom Executive Committee feels appropriate to offer membership on the grounds of the individual’s academic achievements and meritorious services in the field of civil engineering or related areas. 

Section IV: 

Duties and Responsibilities of Members:

1. All members must be committed to the purpose of the organization.

2. Furnish the Executive secretary the mailing address and other relevant information and notify them of any change. 

3. Attend meetings and support its activities.

Section V: 

Right and Privileges of Members:

1. A Regular Member shall

(a) Be eligible to vote for and/or can be a candidate of any post of Officers or Executive Committee.

(b) Be entitled to receive all official publications of the Association.

2. Affiliated members and honorary members shall be entitled to receive all official publications of the Association. However, they can not become candidates for any Officers and shall have no voting right for such posts. 

ARTICLE IV: OFFICERS

Section I:

The first governing body of the organization shall consist of the following elected officers: President, Vice-President, Secretary, and Treasurer. 
Section II: 

Duties of the Officers:

1. The President shall be the Chief Executive of the Association and preside over all meetings and all activities as far as possible. President shall maintain order at all meetings and activities. He or she may call special meetings as deemed necessary. 

2. The Vice-President shall assume all duties of the President in the absence of President. 

3. The Secretary shall attend all the meetings and he/she will be responsible for all correspondence, official letters, minutes, and other official documents. The Secretary shall be in close contact with all the members and inform them about the activities of the Association. 

4. The Treasurer shall keep all the records of the account of the Association and shall present a detailed annual report of all income and expenditures of the Association annually.  

Section III:

Election Process: All the officers shall be elected through the election procedures as specified below:

1. Nominees having no opponent shall be elected as free consent.

2. Nominees having an opponent or opponents will be elected through confidential voting by Regular members every year. 

3. Election of the officers shall be held at the beginning of the Fall and the election will be announced at the first meeting in the Fall.  

4. Nominations will take place two weeks prior to the election.

5. Any member can nominate himself/herself or another member.

6. Candidate will have one week to withdraw their nomination prior to the day of election.

7. Candidate must be a full time student. 

8. Candidates must be a Regular member and full-time students. 

9. Election committee shall be formed by Executive Committee to carry out election of the Officers. 

10. Election officers shall consist of Election Chair and at least one member.

11. Election officers must the member CESA.  

12. Voting shall be by hand unless a written ballot is requested by any member.

13. Candidate receiving the most votes shall be considered elected, providing quorum is met. 

Section IV:

The term of office of the Officers shall be one full academic year including summer session. The term of office shall be held from the beginning of the Fall semester until the election of the new Officers for the succeeding year.  

Section V:

1. Vacancies for the post of President, Vice-President, Secretary, and Treasurer due to resignation or other causes shall be filled by a special election. 

2. The special election shall follow the procedure outline in Section III; however, the nominations and voting shall occur at the same meeting where the resignation is accepted.

Section VI:

An Officer may be removed from his/her office due to misconduct or not meeting requirements of their office by a majority vote (more than 50%) of  regular members voting, provided quorum (simple majority of total members) is met.

ARTICLE V: UNIVERSITY ADVISOR
Section I:

At least one advisor from the faculty/staff will be selected on the recommendation of the executive committee during the first general business meeting of the Fall. The recommendation shall be put to the members for approval.

Section II:

The duties of the advisor(s) shall be to advise and counsel the officers and various committees formed by executive committee. 

Section III:

The term of office of the advisor(s) shall be one full academic year including summer session. The term of the office shall be held from the beginning of the Fall semester until the election of the new advisor(s) for the succeeding year.  

ARTICLE VI: EXECUTIVE COMMITTEE

Section I:

Executive Committee shall be formed to transact business of the Association in accordance with the policy set forth by general meetings once approval for same has been given by general members. 

Section II:

The Executive Committee shall be composed of the elected officers: President, Vice-President, Secretary, and at least three Regular Members appointed by President. 

Section III:

President of the CESA shall be the chair of Executive Committee.

Section IV:

Meeting of Executive Committee members shall be held monthly. Date and time of the meeting shall be designated by a majority of its members. 

ARTICLE VIII: MEETINGS

Section I:
Regular meeting shall be held monthly during a regular academic year. The date, time, and venue will be decided by the Executive Committee, with approval of the regular members.
Section II:

Special meetings can be called by the President when necessary. However, meeting should be announced at least a week before. Members shall be notified via e mail.
Section III:

Simple majority of the Regular members, including officers is considered to be a valid quorum to transact business. 

Section IV:
Voting procedure (i.e., by hand, ballot etc) shall be determined by the simple majority of members. 

ARTICLE IX: FINANCES

Section I:

The necessary financial funds in order to carry out the Association’s activities shall come from

1. Membership fees from the Regular and Affiliated Members of the Association.

2. Fund raising programs organized by the CESA, if and when deemed necessary.

3. Donation from members, well wishers or any other institutions/organizations. 

Section II:

1. The fund shall be handled by the Executive Committee for the functioning of the office, carrying out its programs, publications, and other regular activities. 

2. The method of financial transaction (i.e. campus account through ASNMSU Comptroller’s Office or off campus account) will be decided by the Executive Committee with the approval of Regular members. 

ARTICLE X: PARLIAMENTARY AUTHORITY

Section I:
Latest edition of Robert’s Rules of Order shall be followed to resolve the questions related to the by-laws and meeting procedures.    
Section II:

Procedure for general meeting shall be set by simple majority of the members attending the general meetings, providing quorum is met.

ARTICLE XI: AMENDMENT OF THE BY-LAWS

Section I:

The By-Laws of CESA may be amended by at least a two-thirds majority vote of the regular members at a general meeting, providing quorum is met.

Section II:

Amendment Procedures:

1. Any regular member may propose an amendment of the By-Laws. 

2. Proposal for the amendment must by signed by at least three other regular members.

3. Written proposal for the amendment must be filed with the Executive Board. The Executive Committee will refer the proposed amendment to the regular members.

4. Voting on any proposed amendments must be announced thirty days prior to the day of voting.

Section III:

The amendment shall be effective immediately after its approval by the Director of Campus Activities.

_______________________________________________date_____________

President

_______________________________________________date_____________

Advisor
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