Graduate Student Council Funding Appropriation Form

We want to make it easy for you to access the money you pay each semester in Associated Students of New Mexico State University fees. But you must adhere to a few important rules. 
Please fill this form clearly (leave the gray boxes empty) and attach your community service projects form and a one-page cover letter (letter of intent/letter of purpose) with this form explaining where the funding will be used for (conference travel, research travel, research supplies, etc) including the dates of travel, and itemized budget if there are items not included in the list below. This form should be typed; no hand-written forms will be accepted. Please remember:

· Appropriations cannot be used for food, beverages, gifts or donations, and some office supplies. 

· You must be specific in explaining how you will use your funds. 

· If you leave any blanks on this form, expect to be denied funds. 

· The GSC will fund no more than 50% of total cost, unless the total cost is under $200; then you get 100% reimbursement 

· This must be turned in by the second to the last GSC meeting of the semester in order to get funding.

If you have any questions about the appropriation process, contact 
Nabeeh Hasan, President of the Graduate Student Council, <n2hasan@nmsu.edu>, or 
Kari Allen, the GSC Treasurer, <allen66@nmsu.edu>. 

	Date Submitted
	Date Received: (to be filled by GSC)
	Date Approved: (to be filled by GSC)

	
	
	

	Appropriation to:

	Name:
	

	e-mail:
	

	GSO:
	

	Seeking funds for (circle one):
	

	Individual
	GSO

	To fund (give brief and clear information where the funding will be used conference travel/research): 

	

	Purpose of appropriation (specific use of funding: travel, lodging, registration, etc):

	

	Itemized budget (include more details and additional items not listed here in your cover letter)

	Category
	Amount

	Airfare:
	

	Ground transportation:
	

	Lodging:
	

	Registration:
	

	Other (specify in cover letter):
	

	Total Cost:
	

	Requested amount (50% of the total cost):
	Approved amount: (to be filled by GSC)

	
	

	Are you seeking funds from other sources (ASNMSU, Graduate School…) for the same project/travel/etc? Please specify.

	

	Summarize your community services (individual funding requires 3 hours minimum of community service): 

	

	Total hours of community services and date

	

	

	By signing the form below, you agree to present your research in Graduate Student Research and Arts Symposium in spring semester if you are approve for funding by the Graduate Student Council.

	
	Name:
	Signature:

	You
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	Finance Committee Member
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	Finance Committee Member
	
	

	GSC Treasurer
	Kari Allen
	

	ASNMSU Comptroller
	
	

	ASNMSU Financial Advisor
	Lydia Quintana
	


